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NATIONAL ASSOCIATION OF STATE BOARDS OF GEOLOGY (ASBOG®) 
REQUEST FOR QUALIFICATIONS: EXECUTIVE DIRECTOR POSITION 

INTRODUCTION 
The National Association of State Boards of Geology (ASBOG®), a non-profit professional organization incorporated 
in the State of South Carolina, is seeking proposals from qualified candidates to serve as Executive Director with an 
effective start date of January 1, 2016.  The position description presented in this document provides key 
qualifications, roles and responsibilities expected of the Executive Director; and lists the specific services requested 
by ASBOG, which will form the basis of a contract.  Interested candidates must submit proposals by September 30, 
2015. Requirements for proposal content and instructions for submission are included in this Request for 
Qualifications (RFQ). 

BACKGROUND 
ASBOG® is a 501(c) (6) professional nonprofit organization that serves as a connective link between the individual 
state geologic licensing boards (the Member Boards) for the planning, preparation, administration and scoring of a 
uniform national licensing examination, as well as development and coordination of uniform geologic procedures to 
promote and ensure public protection.  ASBOG® promotes, fosters and advances the common interests and 
purposes of the Member Boards, provides a forum for the exchange of information, and assists in discharging 
responsibilities of the Member Boards.  ASBOG®s principal service is to develop bi-annual standardized written 
examinations as a means for Member Boards to evaluate the qualifications of applicants seeking licensure as 
professional geologists. 

The supporting membership of ASBOG® consists of 30 Member States (State Boards), 3 affiliate member 
organizations (Association of Environmental & Engineering Geologists (AEG); American Institute of Professional 
Geologists (AIPG); and American Association of Petroleum Geologists (AAPG)), and one international member 
organization (Geoscientists Canada).  Volunteers, however, serve as the backbone of the organization, consisting 
of a group of subject matter experts (SMEs) that serve as Members, representing Member Boards, and Members-
at-Large (MALs), representing a geographic, demographic, and technical cross section of the geosciences 
community.  Technical and operating committees provide leadership to the organization and are involved in 
strategic planning, public relations, professional ethics, and other areas of general support to the State Boards of 
Geology. 

Currently, ASBOG® provides its Member Boards with two multiple-choice examinations -- the Fundamentals of 
Geology (FG) and the Practice of Geology (PG) -- that are intended to assess fundamental geologic knowledge and 
the skills related to the public practice of geology throughout the nation.  These examinations have been developed 
following guidelines established in the Standards for Educational and Psychological Testing (1999) published by 
the American Educational Research Association, the American Psychological Association, and the National Council 
on Measurement in Education.  ASBOG® conducts Council of Examiner (COE) Workshops twice a year, which 
focus on examination development and validation, one Annual Business Meeting, during which organization-related 
business is discussed with voting delegates from Member States; and, a Task Analysis Survey (TAS) completed 
every five years to maximize the relevance of the examinations for candidates seeking licensure as professional 
geologists.  ASBOG® also hosts four quarterly meetings for the Executive Committee and two Committee Chair 
Workshops annually. 

POSITION DESCRIPTION  
ASBOG® is in a strong financial position, with a current annual operating income of nearly $470,000.  The Executive 
Director is responsible for headquarters operation and for maintaining excellent relationship with Member Boards, 
SMEs, affiliated member societies, and affiliated international member organizations.  The Executive Director is a 
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non-voting member of the Executive Committee and all Standing Committees, and is responsible for the day-to-day 
operation of ASBOG® at the direction of the Executive Committee, as follows: 

Operations Management / Administration 
1. Develop and implement processes for systematic retention, protection, retrieval, transfer, storage, and 

disposal of records. 
2. Coordinate and provide support to all ASBOG® Committees to help facilitate communications; and function 

as liaison between committee members and the Executive Committee.  Serve on all Committees as a 
permanent, ex-officio member. 

3. Maintain effective communications with Member Board administrative offices, Affiliate Organization and 
International representatives, professional testing administrators, SMEs, psychometricians, and other 
entities and individuals as appropriate.   

4. Together with the Executive Committee, serve as the spokesperson and point of contact for the 
organization.  

5. Oversee website development, upgrades and maintenance. Oversee maintenance of social media vehicles, 
including the ASBOG LinkedIn, Facebook, and Twitter accounts.   

6. Develop, direct, and manage practices relating to all aspects of ASBOG® executive office management, 
including purchasing, supply inventories, printing and duplicating, postage and shipping, onsite and offsite 
storage, records management, office machines, local and long distance telecommunications, and 
receptionist functions. 

Financial and Legal Management 
1. Maintain and implement the basic provisions of current laws and policies concerning operation of a 

501(c) (6) professional nonprofit organization. 
2. Develop, direct and manage policies and practices relating to all aspects of financial management, 

including budgeting, accounting, accounts receivable, accounts payable, auditing, assets, inventory, 
and investments.  

3. Manage relationships and outcomes with external subconsultants which support ASBOG®s 
management functions including accountants and auditors, banking institutions, insurance agencies, and 
legal counsel, all in collaboration with the Executive Committee. 

4. Work with Committee on Finances and external subconsultants to ensure that ASBOG®s general and 
subsidiary ledgers, accounts receivable, accruals, revenue distribution, depreciation, property and 
inventory, operating expenses, and insurance records are maintained properly and consistent with 
commercial business practices. 

5. Work with Committee on Finances and external subconsultants to ensure sound fiscal compliance 
with federal, state, and local laws, industry standards, and generally accepted accounting principles. 

6. Monitor cash flow, operational, and program performance on an ongoing basis and provide status 
reports to the Treasurer and Executive Committee on a quarterly basis, and to all Member Boards 
on an annual basis. 

7. Work with Member Boards and external legal counsel on maintaining and renegotiating Member 
Board contracts/agreements, as needed. 

Logistical Support of Examinations, Meetings and Workshops 
1. Coordinate and oversee the production and dissemination of the national examinations through secure, 

traceable means. 
2. Organize, make logistical arrangements and participate in ASBOG® meetings and workshops. Annual 

responsibilities include four in-person Executive Committee Meetings, two Committee Chair Workshops; 
two COE Workshops; and one Annual Meeting (some of which may coincide).  Other additional 
teleconference, web, or in person meetings may be required on an as needed basis. 

3. Organize, facilitate, oversee, and report on all activities related to the ASBOG® Administrators’ 
Workshops and meetings, including preparation of agenda items and distribution of related materials 
and notices.  

4. Attend up to six professional meetings and conferences of related societies and organizations per year, 
as requested and approved by the Executive Committee.   
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5. Provide information to the public upon request, subject to approval of the Executive Committee. 
6. Other duties as may be designated by the Executive Committee. 

POSITION QUALIFICATIONS 
Qualified candidates for the Executive Director position will be thoroughly committed to ASBOG®s nonprofit mission, 
and have the ability to work effectively in collaboration with diverse groups of people in a self-directed environment.  
The successful candidate will be action-oriented and possess passion and integrity while maintaining a positive 
attitude.  Demonstrable experience and other qualifications include: 

1. An advanced geoscience degree (M.S. or Ph.D.); 
2. A degree, or have demonstrated training, in marketing or business, including experience with financial, 

legal, and project management and business development. 
3. Professional Geologist licensure in an at least one ASBOG® Member State. 
4. Prior experience with or participation in at least one ASBOG® COE Workshop. 
5. Minimum of 20 years of successful leadership and business management experience for a national 

company or organization. 
6. Past success working with an Executive Committee or Board of Directors with the ability to 

cultivate current board member relationships. 
7. Strong but flexible, team-oriented leadership qualities: the ability to operate in a dynamic 

environment, with a proven track record in successfully dealing with complex issues and 
relationships, and the ability to engage a wide range of stakeholders and cultures, including 
differing leadership styles related to annual changes in Executive Committee membership and 
title. 

8. Sufficient high-level experience with professional geoscience organizations and demonstrated 
enthusiasm for service to, and development of, alliances within these organizations. 

9. Strong written and verbal communication skills; persuasive and enthusiastic communication abilities 
with excellent interpersonal and multidisciplinary project skills. 

10. The vision to anticipate the future needs of the organization and the ability to recommend and initiate 
productive actions to meet those needs. 

11. A passion and commitment to promote and preserve the collegial nature of an organization that 
continues to take pride in operating as a volunteer-staff partnership. 

12. Computer literacy (including basic website development/maintenance for administrative, technical 
and communications needs) and business knowledge. 

13. Capability and proven skills to financially manage ASBOG® and sustain fiscal viability in the 
organization. 

14. Be willing to travel in support of ASBOG® objectives and external alliances, as needed. The 
responsibilities of this position often require work during evenings, weekend meetings and 
lengthy workweeks to accommodate activities such as Committee meetings and representing the 
organization at other public events. 

PROPOSAL SUBMISSION  

Requirements 

Applicants are required to send: 1) a complete, detailed resume; 2) the names and addresses of three 
professional references; 3) a proposed salary including any fringe benefits, as applicable; and 4) a concise two 
page essay outlining the applicant’s interest and the applicant’s concepts for expanding ASBOG® service to 
members, visibility, influence, and financial strength.  Applications will be accepted until September 30, 2015. 
Review of qualified applications will begin immediately.  Salary will be qualification based. 
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Questions should be directed toward and proposals may be submitted by email and/or through US mail 
(receipt date of 9-30-15) to: 

Mr. William S. Schenck, P.G. 
Immediate Past President 

(2015 Executive Committee) 
rockman@udel.edu 

 
257 Academy Street 

University of Delaware 
Newark, DE 19716-7501 

(302) 831-8262 

Schedule  
The ASBOG® Executive Committee plans to conduct interviews by conference call and/or in person during the 
month of October 2015 on a date and location mutually convenient to the candidate and members of the Executive 
Committee.  Short-listed candidates can expect to be contacted by Mr. Schenck during the first week of October to 
arrange for an interview.  Upon completion of interviews, an Executive Director will be selected and announced at 
the ASBOG® 2015 Annual Meeting.  Effective start date for this position will be January 1, 2016. 
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